
HOW TO SAVE/EXPORT YOUR PROJECTS FROM THE OLD STEAM MODEL

Log Into STEAM 2.0
	» Next to Workbook, Click to 
find the project you want 
to Save/Export in the  
drop-down menu

Select the Output Sheet that 
you want to Save/Export from 
the menu on the left. 

Once the project loads in the 
window on the right you have 2 
options. 

OPTION 1: You can either Save as 
a PDF or  
 
OPTION 2: Export the Data by 
copying and pasting into an  
Excel spreadsheet.

To Save as a PDF:

Click Print Preview in the top 
menu 

This will open the Output Sheet 
in your web browser.

OPTION 1: Save as a PDF

From the main browser menu 
select File > Print. 

	» In your printer application 
where you choose your  
printer, choose Save to PDF 

	» Then name the file by  
project & the output sheet 
you chose

Example:
2006 U18 Hockey Championships - Total Output Summary



HOW TO SAVE YOUR PROJECTS FROM THE OLD STEAM MODEL

To Export the data into an  
editable Excel file: 

Select the Output Sheet that you 
want to save from the menu on 
the left. 

Once the project loads in the  
window on the right,

	» Click and drag over all the 
data starting from the top 
left to select it

	» Right click and choose Copy

Open Excel and create a new 
worksheet.

	» Click into the first cell
	» Right click and choose 
Paste

	» Format the data however 
you like it

	» Then save & name the file 
by project & the output 
sheet you chose

OPTION 2: Export the Data 

Example:
2006 U18 Hockey Championships - Total Output Summary


